Wyoming Administrative Rules

Equalization, Board of

General Agency, Board or Commission Rules

Chapter 1: General Procedures

Effective Date: 02/10/2006 to Current
Rule Type: Current Rules & Regulations
Reference Number: 211.0001.1.02102006

Generated 01/15/2019



CHAPTER 1

GENERAL PROCEDURES
WYOMING STATE BOARD OF EQUALIZATION

Section 1. Authority.
Therulesin this chapter are adopted pursuant to W.S. 39-11-102.1 and W.S. 16-3-102.

Section 2. Office of the Board.

@ The office of the Board is located a the Herschler Building, 122 West 25th Strest,
Cheyenne, Wyoming 82002-0110. The office hours of the Board are 8:00 am. to 5:00 p.m. on each
businessday. A person desiring to transact any businesswith the Board may appear and make application
to do s0 any time during the office hours.

(b) All pleadings, mations or other documents shdl be filed with the Board at the office of the
Board, 122 West 25th Street, Cheyenne, Wyoming 82002-0110, or mailed to the Executive Secretary,
P. 0. Box 448, Cheyenne, Wyoming 82003-0448 or received by facamile, 307-777-6363, duringregular
business hours. Any facamile received after regular business hours will be trested as received during the
regular business hours of the next working day.

Section 3. Sessions of the Board.

@ The Board shdl be consdered in daily session, without forma adjournment from day to
day, but if occasionrequires, it may adjournto aday certain, or adjournsubject to the cal of the Chairman,
or amgority of the Board members. A regular meeting of the Board shdl be hdd onthefirst working day
of each week at 9:00 am.

(b) A mgority of the Board shdl condtitute a quorum for the transaction of business. Formal
adoption of decisons by the Board requires a quorum.

(© Specia sessons of the Board shdl be hdd whenever any matter before the Board requires
consderation at a particular time or place, or whenever the Board meets with others for the purpose of
discussng any matter for consideration.  Such sessons may be hdd at any place withinthe State other than
the Board's office in Cheyenne, if the Board finds such other place is better suited.

(d) Sessons shdl be held annudly by the Board for the following purposes:

0] To discuss assessment practices and vauations for assessment purposes with
interested Department of Revenue officids, county officias and taxpayers.
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(i) To recommend vauation work practices and order equaized valuations as the
Board may lawfully adopt.

(i) To fix the levy after the receipt of the certificate from the State Auditor and State
Treasurer showing the amount of money required to be raised for State purposes.

(iv)  To take find action on county vauations as reported to the Board by County
Assessors.

Section 4. Items to be Contained in Board Minutes.

All matters of importance whichshould be considered by the Board shdl bebrought to the Board's
attentioninformal session. At each forma session, the executive secretary shal be responsible for taking
full and complete minutes, and shdl submit the same to the members of the Board for their correction and
goproval. Approva shal be entered upon the minutes and, when approved, they shdl be filed with the
executive secretary for permanent public record.

Section 5. Public Records Practices.

@ All requestsfor public records fromthe Board shdl be inwriting and processed according
to this section.

(b) The Board dhdl initidly determine whether the requested public records are in the
possessionof the Board as officid custodian. If such determinationisnegative, therequest shal bereturned
to the applicant with notation of this fact and designation of the officid cugtodian, if known. If the public
records requested are in active use or in storage and therefore not available at the time an applicant asks
to examine them, the Board shdl so notify the gpplicant.

(© If the Board isthe officid custodianof the public record, the Board shdl determine whether
the requested record is protected as privileged, confidentid or proprietary. If the Board determinesthe
records are not subject to disclosure, the request shal be denied and returned to the applicant with a
notation of the statutory provision which renders the record not subject to public review or disclosure.

(d) Public records for which the Board is custodian shall be open and available for public
inspectionbetween8 am. and 5 p.m. eachbusinessday. Origind or Board copiesof records shdl not be
removed from the Board office area and the review thereof may be reasonably restricted to protect the
records or prevent unnecessary interference withthe regular discharge of the Board'sduties. IntheBoard's
discretion, public records may be released in computerized format. The Board shdl recover al direct and
indirect costs associated with programming, computer time, and production from the requesting entity,
except for entities party to an information sharing agreement with the Board or State of Wyoming.
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(e All find orders and decisons of the Board, the minutes of dl its sessons, meetings and
proceedings, and the Board's rules shdl be kept by the executive secretary for permanent public record
and shdl be openfor public ingpection. The executive secretary may certify to the correctness of any copies
of such documents.

® For dl public records for which the Board is custodian, paper copies may be provided
uponapproved request and payment at the rate of $.50 per page for thefirst 10 pages, and $.15 per page
for each additiona page with a $1.00 minimum charge. If certification of a document is requested, there
shal be an additiona charge of $3.00 per document.

Section 6. Rules Subscription

The Board may provide an annud (caendar year) subscription service for current and amended
rules. Such service shdl be provided at an annual subscriptionfee of $18.00 payable before March 1<t of
each year. Amendments to rules shal beissued to dl current subscribers on a semi-annua basis (duly 1
and December 31). Subscriberswho request copies of amended rules prior to the semi-annud mailingshall
be provided the same upon written request and payment of the public record fee in Section 5(f).

Section 7. Rule-making.

@ The Board' s rule-making procedure is governed by W.S. 16-3-101 through 16-3-106.
As a fact-finding proceeding, rulemaking shal be conducted in a non-adversarid manner, without
pleadings, sworn testimony, rules of evidence, cross-examination or adverse parties.

(b) Only the Board shdl be afforded the privilege of questioning participants during any
required hearing. The Board may ask questions to develop a full and complete understanding of all
comments. At the commencement of each hearing, the Board shdl announce dl regtrictions, including time
limits on ord comments as deemed necessary to promote an orderly and fair hearing.

(© Board decisona meetings shdl be scheduled and conducted as a public meeting for
discussion and decision on proposed rules.

(d) Ifrequestedinwritingor ordly at a public hearing, the Board shdl issue a concise Satement
of the principd reasons for overruling acomment or consderation. Such statement shall be issued either
prior to or within 30 days after adoption of the rule.

Section 8. Pition for rule-making.

@ Pursuant to W.S. 16-3-106, any person, including the Department of Revenue, may
petitionthe Board for the adoption, amendment or repeal of any rule. The petitionshdl befiled at the office
of the Board or maledtotheBoard, c/o Executive Secretary, P. 0. Box 448, Cheyenne, WY 82003-0448
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or recelved by facamile, 307-777-6363, during regular business hours. Any facamile received after
regular businesshourswill be treated as received during the regular business hours of the next working day.
The petition shdl include:

0] The name, address and phone number of petitioner;

(i) A statement of the terms and substance of the proposed rule or a description of the
subjects and issues involved;

(i) If an amendment or areped isrequested, the citation to the rule to be amended or
repealed;

(iv) A briefand concisereasonfor the adoption, amendment or reped of the rule; and

v) Identification of the statutory authority for the rule and any requested amendment
or reped, if known.

(b) Thefiling of a petition shdl not stay or affect any duly promulgated rule.

(© After filing of the petition, the Board may schedule a pre-hearing conference with the
petitioner to review the petition.

(d) Assoonas practicable the Board shdl ether deny the petitioninwriting (Sating itsreasons
for denid) or initiate rule-making proceedings in accordance with W.S., 16-3-103.

(e The actionof the Board indenying arule-making petitionisfind and not subject to review.

Section 9. Decorum.

The conduct, demeanor and dress of parties, attorneys and representatives when present during
any Board proceeding shal reflect respect for the dignity and authority of the Board, and the proceedings
shdl be maintained as an objective search for the gpplicable facts and the correct principles of law. All

clients and witnesses shd |l be instructed as to appropriate demeanor and dress.

Section 10. Sanctionsfor Violation of Rules.

The falowing may be imposed on a party for violation of these rules or any vadid order of the
Board:

@ Striking of briefs or pleadings,
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(b)
(©
(d)
(€
()
@

Drawing an adverse inference;

Removd of or limitation of participation of any disruptive person in any hearing;
Continuance of any hearing;

Dismissa of proceedings,

Assessment of codts; or

Any other sanction permitted by law.
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